ARE YOU ORGANIZED ENOUGH?

Circle YES or NO [resuls on back]

N You have simple roufines in place o
accomplish daily fasks efficiently

N You can find what you need in @
fimely manner

N You are able fo use each space/room

as infended [table o eat, desk fo work,
counter fo cook, laundry is puf away]

N You can verbalize what you freasure
and your home reflects those priorifies

N Affer a busy week, you can ger your
home back in order with light effort

N You know where ifems belong and
fems fif in their infended home

N Walking info your house doesn't cause
your siress level to rise

N You feel you have fime to do what is

most importfant fo you
[ie exercising, kids, hobbies, church, elc]

N Your important paperwork is filed
and labeled for reference

N You can gef places on fime and feel
prepared

N Your kids" keepsakes & pholos are in
one place

N You experience JOY in your home

3 or less No's
You are an example to others! Keep it up!
TIPS:

» |denlify one area in your home or calendar
where you don't feel like you have funcfional
flow and come up with one solution fo improve,

» Mark your calendar fo annually purge your
closets and files.

» Remember fo fake fime fo invest in yourself.

4-6 No's
You're doing great, and there is room for
some improvement. You already have the

skills to be organized and a liffle intentionality
will make a big difference in your daily life.

TIPS:
» Rememober that each ifem in your home needs a

place o live. Scan each room and find a home
for each ifrem.

> Create a flow for paperwork so it keeps moving
fowards ifs destination>frash, mailoox, or file.

» Take one question that you answered ‘No’, and
ask yourself how fo tum if info a Yes'.

» Remember fo fake fime fo invest in yourself.

7 or meore No's

Life gives us a lof to juggle, doesn’t if? You
can add order and function to your life one
step af a fime with some self-discipline &
direction. You can do if!

TIPS:
» Start with ONE drawer or cabinel af a fime. Keep
wharf you use, remove irems that don't belong,

and donate/trash the resf. Use containers fhat fit
fhe space to keep ifems in place.

» Slore ifems where you use them.

» Take fime fo schedule/plan your week ahead of
fime. Add margins of fime belween activiiies.

» Selthe timer and work in 20 minute focused
fime frames. Puf these on your calendar.

» Remember fo fake fime fo invest in yourself

Free resources, blog, and Facebook page
www.properplaceorganizing.com




